




































































































































































































Sri Devaraj Urs Academy of Higher Education and Research 
Annual Performance Appraisal Report 

Faculty of Paraclinical & Clinical Sciences 
For the Period from ……………………………………….. to …………………. 

 
Part I 

(To be filled by the Establishment Branch) 
 
1. Name of the Faculty Member 
(in Capital Letters) 
 
2. Designation 
 
3. Date of Birth 
 
4. Educational Qualifications including professional and technical qualifications 
(Mention if any additional qualification has been acquired during the year under review) 

 
 
5. Date of continuous appointment in the Academy 
 
6. Date of appointment to the present post 
 
7. Date of confirmation with the designation of the Post in which confirmed 
 
8. Period of absence from duty (or leave, training etc. during the year. If he/she has 
undergone training, please specify.) 
 

Casual leave           days Medical leave           days 

Duty leave          days Loss of pay leave (LWP)           days 

Earned leave          days Maternity leave           days 

Special Causal leave          days Others (specify) days 

 
Total Leave Available – Total Leave Availed = Total Leave at Credit 
 
 
 
 
 
 
Signature of Establishment Department Clerk Filling Part-I details 
 
Name of Establishment Department Clerk Filling Part-I details 

 
 



Part –II 
SELF ASSESSMENT REPORT 

FOR PERIOD _________ TO __________ 
(To be filled by the Teacher) 

I. TEACHING & TRAINING : 
 
1. Name of the Courses taught during the year 
 
 
2. Maximum no. of hours per course available in the Semester as per Time – Table  
(Lectures +Tutorials & Practical) 
 
 
3. Teaching load mentioned in Time Table in hours for me (Lectures +Tutorials & Practical) 
 
 
 
4. a) No. of the Total                        Shortfall           4. b) Practical                       Shortfall 
Lectures (including                     (from 3 & 4.a)            periods                     (from 2 & 4.b) 
Tutorials) delivered                                                           taken 
 
         -----------------------                      -------------              ------------                ----------------- 
 
 
5. Reasons for shortfall, if any, in Lectures and practical taken. 
 
 
6. Conference, CME`s, Workshops, Refresher or Orientation course attended as Resource 
person, during the year, give details. Note- Half points for paper/poster presentation  
 

Details of 
Attended 
Seminars/ 

Workshops 

International level 
Points Available – 

10/attended 

National level 
Points Available – 

05/attended 

State level 
Points Available- 

03/attended 

Local level 
Points 

Available – 
02/attended 

Points 
claimed 
 

Points 
confir-
med 
by 
HOD 
 

                             

 
 
 
 
 
 
 
 
 
 



7. Teaching Parameters 

 
8. Contribution to Scientific / Technical education through 

Title of Contribution  Points Available Points  
Claimed 

Points confirmed 
by HOD 

Publication of Textbooks 
and Laboratory Manual 

20   

Organization of CME, 
Seminars, Conference 

20 – International level, 10 – 
National, 05 – state/zonal, 02 - 
Local 

  

Developing E-learning 
resources 

20 (complete content 
development in 4 quadrant)  

  

Developing MOOCS 
resources 

30 (complete content 
development in 4 quadrant) 

  

Contribution to 
development of MOOCS/e-
content module (at least 
one quadrant) 

05   

Name of the module Platform on which module 
is developed 

Date of launching e - content 

                                                

Total Score of Criterion I = 

Sl. 
No. 

Parameters Points Available Points  
Claimed 

HOD 
points 

1. Didactic lectures delivered 10 – >95%delivered   

05 – 90% - 95% 

2. Interdepartmental teaching 
programs 

05 – as Moderator   

3. Mentorship provided to 
students 

05 points if mentor   

4. Any visiting Professorship 20 points   

5. Contribution to Question 
Bank Formation 

05 – Questions formed for all 
the didactic lectures 
delivered 

  

6. Student Feed Back 20 - 95th to 100th centile   

15 - <95th to 90th centile 

10 - <90th to 85th centile 

05 - <85th centile 

7. Participation in 
Departmental PG teaching 
programs 

15 – >95% participation   

10 - 95% to 90% participation 

8. Production of teaching 
manual/technical manual 

20 points   

9. Clinical Teaching Exercises 15 – >95% conducted   

10 - 95% - 90% conducted 



II. RESEARCH, INNOVATION & CONSULTANCY  
 
1. Research Guidance completed (give brief description of each project and name the 
student (s) and Co-supervisor, if any. (Attach separates sheets, if needed). Note – Half 
points if ongoing 

Student Project  Points Available Points  
Claimed 

Points confirmed 
by HOD 
 

Ph.D.  project Guide-10 Co-guide -04   

MD/MS/Fellowship/DM Guide- 06 Co-guide -02   

UG – STS project 04   

 
2. Any project completed other than students’ projects. Note – Half points if ongoing 

Project Category Total Points Available Points  
Claimed 

Points confirmed 
by HOD 

 

External Funded  30 if >10 lakhs,  
20 if <10 lakhs 

  

Internal Funded 10   

PI in Funded project +05   

Nature of the 
Project 

Duration 
 

Name of the 
funding Agency 

Total grant 
sanctioned 

Amount received 
during the year 

     
MANDATORY –  
Assistant Professor – 1 funded project,  
Associate Professor – 1 funded project 
Professor – 2 funded projects (Desirable - 1 external funded)  
 

3. Innovation for furtherance of Curriculum Development Activity introduced in the 
Department/College/Academy 

Title of 
Innovation 

Total Points Available Points claimed Points confirmed by HOD 
 

 10 per new curricula/course   

Title of the innovation Awarding 
Agency 

Date of 
Award 

Category 

                                  

 
4. Papers published (give the title, Co-author, if any, and details of the Journals. 
Attach separate sheet, if necessary. Note – Points are per published paper 

Title 
of the 
paper 

Name of 
the 
author 

Title of 
the 
journal 

Year of 
publication 

Citation 
Index 

Institutional 
affiliation as 
mentioned 
in the 
publication   

 Number of 
citations 
excluding 
self-
citations  

Points 
Available 
Article – 10 
+ points to 
Augment* 

        

 
 



MANDATORY –  
Assistant Professor – 1 publication original article as 1

st
 author in PubMed/Web of Science/Scopus indexed 

journals 
Associate Professor – 2 publications out of which 1 as original article as 1

st
 author/corresponding author in 

PubMed/Web of Science/Scopus indexed journals  
Professor – 3 publications out of which 1 as original article as 1

st
 author/corresponding author in 

PubMed/Web of Science/Scopus indexed journals  
 
* Points to Augment  

The score for research papers would be augmented as follows: 
Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson 
Reuters list): 

i. Paper in refereed journals with impact factor <0.5 - 5 Points 
ii. Paper with impact factor less than 0.5 to 1 - 10 Points 

iii. Paper with impact factor between >1 and <2 - 15 Points 
iv. Paper with impact factor between >2 and <5 - 20 Points 
v. Paper with impact factor between >5 and <10 - 25 Points 

vi. Paper with impact factor >10 - 30 Points 
(a) Two authors: 70% of total value of publication for each author. 
(b) More than two authors: 70% of total value of publication for the 
First/Principal/Corresponding author and 30% of total value of publication for each of the 
joint authors. 
 
5. Contribution to Research Development & Innovation in the form of Consultancy / 
sponsored R.D. –   

Revenue generated from Consultancy during the year    Points -10 

Points 
Claimed 

Name of 
Consultancy project 

Consulting/Sponsoring Agency Revenue generated (amount in 
rupees) 

                        

Revenue generated from Training by the faculty during the year.  Points -10 

Points 
Claimed 

Title of the 
Programme 

Agency seeking 
training 

Revenue generated 
(amount in rupees) 

Number of trainees 

                              

6. Number of Patents/Copyrights published/awarded/technology-transferred – POINTS 20  

Sl. 
NO. Patent/Copyright Number Title of the patent/Copyright 

   

 
 

Total Score of Criterion II = 
 
 
 
 
 
 
 

 



III. PATIENT CARE /SERVICE DELIVERY 
 

Sl.No. Parameters Points Available Points  
Claimed 

HOD 
points 

1. OPD clinics/Diagnostic Labs 
attended  

10 – >95% of allotted   

05 - 90 to 95% allotted 

2. New Diagnostic/Clinical 
Technique introduced 

10 for each new 
technique  

  

3. On Call duties done 15 – >95% of allotted   

10 – 90 to 95% allotted 

4. New services started/Creation 
of disease management 
programs/algorithms 

10 for each new 
service/program 
 

  

5. Procedures/Surgeries 
performed 

10 – >95% of allotted   

05 - 90 to 95% allotted 

6. Destination Programs 
established (High excellence 
skilled clinical 
treatment/diagnostic centers) 

15 for each new 
destination program 
established 
 

  

7. Interdisciplinary clinical 
treatment systems established 

10 for each new 
program established 

  

8. Development of new care 
models/ care delivery methods 

10 for each new 
model/method 

  

9. Contribution in Quality and 
Safety of patient care delivery 

15 points    

 
Total Score for III = 

 
 
 

IV. CAMPUS / CORPORATE ACTIVITIES 
 

1. Contribution to Campus life of the College / Academy 
 

Activity Points Available Points Claimed Points Confirmed HOD 

Cultural activities 05   

Sports activities 05   

Community and Extension 
services 

05   

Administrative assignments 15   

  
 
 
 
 



2. Membership or Fellowship of Professional / Academic bodies, societies etc. 
give details. 
 

Name of the Academic 
Body/Society membership 

Points Available – 
Fellowship -10, 
Membership-05 

Points Claimed Points confirmed HOD 

    

 
3. Additional Contributions which are not covered above and which are relevant 
for assessment of teacher’s activities. 
 

Title of Contribution Points Available - 10 Points Claimed Points confirmed HOD 

    

    

 
 
 
 

4. Awards and recognition received for extension activities 
 

Awards and recognition received for extension activities from Government and other recognized bodies during 
the year. Points Available – 15 – International, 10 – National, 05 – State/Zonal 

Name of the Activity Award/recognition Awarding bodies  

                   

 
Total Score of IV = 

 
 
 
Total Self-Assessment Score – I x 0.3 + II x 0.3 + III x 0.3 + IV x 0.1 = 
 
Explanation – For Clinical & Paraclinical Sciences faculty the weightage for Teaching & 
Training is 30%, for Research, Innovation & Consultancy is 30%, for Patient care/Srevice 
delivery is 30% and Campus/Corporate Activity is 10%   
 
 
 
 
Faculty Signature                                              Name in Block letters 
 
Place                                                                   Designation 
 
Date: 

 
 
 
 



PART III 
Assessment of the Reporting Officer - HOD 

 
Name of the Reporting Officer: ………………….. 
 
Designation of the Reporting Officer: ………………….. 
 
Length of service under the reporting officer: 
 
Kindly provide your assessment on the five-point scale in respect of the following 
parameters. 
 
Outstanding         Very Good          Good            Satisfactory                       Unsatisfactory 
       5                          4                       3                       2                                          1 
Please indicate your evaluation on each parameter by putting in the appropriate number in 
the column opposite the parameter. 
In case the rating is unsatisfactory, please give reasons there of separately. 
 
Performance and General Attributes (Weightage – 50) 
Assessment on Five Point scale 

1. Knowledge in the sphere of work  

2. Quality of output  

3. Communication skills (Oral and written)  

4. Initiative and adaptability (resourcefulness in handling normal and 
unforeseen problems and willingness to take responsibilities in the new 
area of work) 

 

5. Aptitude to work  

6. Ability to inspire and motivate  

7. Supervisory ability  

8. Interpersonal relations and team work  

9. Integrity and Trustworthiness  

10. General conduct  

 
Total Reporting Officers Score (HOD)  : __________________ 

 
C. Grand Score = Total Score of Self-Assessment + Total Reporting Officers Score (HOD) 
 

Outstanding – 91st to 100th centile 
Very Good – 81st to 90th centile 

Good – 61st to 80th centile 
Satisfactory – 51st to 60th centile 

Unsatisfactory - <50th centile 
 
Signature of the assessed faculty: 
Name of the assessed faculty: 
Seal: 
Date: 



Signature of the reporting officer: 
Name of the reporting officer: 
 
 
Seal: 
Date: 

PART –IV 
To be filled in by the Reviewing Officer – Dean/Principal 

 
1. Length of service under the Reviewing officer 

 
2. Are you satisfied that the Reporting officer has made his / her report with 
due care and after considering all the relevant material 
 
 
3. Do you agree with the assessment of the Faculty Member given by the 
Reporting Officer? 
 
 

4. Remarks about any meritorious work or otherwise of the Faculty Member. 
 
 

 
 
 

5. Remark about grading of the Faculty Members by the Reporting Officer. 
 
 
 
 

6. Has the Faculty Member any special characteristics, and/or any abilities which would 
justify his/her selection for special assignment. If so, specify. 

 
Score of Reviewing Officer about the assessed faculty at a numerical scale from 0 to 10 
Please tick the score box below -  

01 02 03 04 05 05 07 08 09 10 

          

 
 
 

Signature of the Reviewing Officer 
 
 

Place:                                                                                            Name in Block Letters 
 
Date:                                                                                                Designation 
                                                                                           (During the period of Report) 



Sri Devaraj Urs Academy of Higher Education and Research 
Annual Performance Appraisal Report 
Faculty of Basic Sciences Departments 

For the Period from ……………………………………….. to …………………. 
Part I 

(To be filled by the Establishment Branch) 
 
1. Name of the Faculty Member 
(in Capital Letters) 
 
2. Designation 
 
3. Date of Birth 
 
4. Educational Qualifications including professional and technical qualifications 
(Mention if any additional qualification has been acquired during the year under review) 

 
 

5. Date of continuous appointment in the Academy 
 
6. Date of appointment to the present post 
 
7. Date of confirmation with the designation of the Post in which confirmed 
 
8. Period of absence from duty (or leave, training etc. during the year. If he/she has 
undergone training, please specify.) 
 

Casual leave           days Medical leave           days 

Duty leave          days Loss of pay leave (LWP)           days 

Earned leave          days Maternity leave           days 

Special Causal leave          days Others (specify) days 

 
Total Leave Available – Total Leave Availed = Total Leave at Credit 
 
 
 
 
Signature of Establishment Department Clerk Filling Part-I details 
 
Name of Establishment Department Clerk Filling Part-I details 

 
 
 
Faculty Signature                                              Name in Block letters 
 



 

Part –II 
SELF ASSESSMENT REPORT 

FOR PERIOD _________ TO __________ 
(To be filled by the Teacher) 

 

I. TEACHING & TRAINING: 
 
1. Name of the Courses taught during the year 
 
 
2. Maximum no. of hours per course available in the Semester as per Time – Table  
(Lectures + Tutorials & Practical) 
 
 
3. Teaching load mentioned in Time Table in hours for me (Lectures + Tutorials & Practical) 
 
 
 
4. a) No. of the Total                        Shortfall           4. b) Practical                       Shortfall 
Lectures (including                     (from 3 & 4.a)            periods                     (from 2 & 4.b) 
Tutorials) delivered                                                           taken 
 
         -----------------------                      -------------              ------------                ----------------- 
 
 
5. Reasons for shortfall, if any, in Lectures and practical taken. 
 
 
 
 
6. Conference, CME`s, Workshops, Refresher or Orientation course attended as Resource 
person, during the year, give details. Note- Half points for paper/poster presentation 
 

Details of 
Attended 
Seminars/ 

Workshops 

International level 
Points Available – 

10/attended 

National level 
Points Available – 

05/attended 

State level 
Points Available- 

03/attended 

Local level 
Points 

Available – 
02/attended 

Points 
claimed 
 

Points 
confir-
med 
by 
HOD 
 

                             

Sl. 
No. 

Parameters Points Available Points  
Claimed 

HOD 
points 



7. Teaching Parameters 
8. Contribution to Scientific / Technical education through 

Title of Contribution  Points Available Points  
Claimed 

Points confirmed 
by HOD 

 

Publication of Textbooks 
and Laboratory Manual 

20   

Organization of CME, 
Seminars, Conference 

20 – International level, 10 – 
National, 05 – state/zonal, 02 - 
Local 

  

Developing E-learning 
resources 

20 (complete content 
development in 4 quadrant)  

  

Developing MOOCS 
resources 

30 (complete content 
development in 4 quadrant) 

  

Contribution to 
development of MOOCS/e-
content module (at least 
one quadrant) 

05   

Name of the module Platform on which module 
is developed 

Date of launching e - content 

                                                

Total Score of Criterion I = 

II. RESEARCH, INNOVATION & CONSULTANCY  
 

1. Didactic lectures delivered 10 – >95%delivered   

05 – 90% - 95% 

2. Interdepartmental teaching 
programs 

05 – as Moderator   

3. Mentorship provided to 
students 

05 points if mentor   

4. Any visiting Professorship 20 points   

5. Contribution to Question 
Bank Formation 

05 – Questions formed for all 
the didactic lectures 
delivered 

  

6. Student Feed Back 20 - 95th to 100th centile   

15 - <95th to 90th centile 

10 - <90th to 85th centile 

05 - <85th centile 

7. Participation in 
Departmental PG teaching 
programs 

15 – >95% participation   

10 - 95% to 90% participation 

8. Production of teaching 
manual/technical manual 

20 points   

9. Clinical Teaching Exercises 15 – >95% conducted   

10 - 95% - 90% conducted 



1. Research Guidance completed (give brief description of each project and name the 
student (s) and Co-supervisor, if any. (Attach separates sheets, if needed). Note – Half 
points if ongoing 

 Student Project  Points Available Points  
Claimed 

Points confirmed 
by HOD 
 

Ph.D.  project Guide-10 Co-guide -04   

MD/MS/Fellowship/DM Guide- 06 Co-guide -02   

UG – STS project 04   

 
2. Any project completed other than students’ projects. Note – Half points if ongoing 

Project Category Total Points Available Points  
Claimed 

Points confirmed 
by HOD 

 

External Funded  30 if >10 lakhs,  
20 if <10 lakhs 

  

Internal Funded 10   

PI in Funded project +05   

Nature of the 
Project 

Duration 
 

Name of the 
funding Agency 

Total grant 
sanctioned 

Amount received 
during the year 

     
MANDATORY –  
Assistant Professor – 1 funded project,  
Associate Professor – 1 funded project  
Professor – 2 funded projects (Desirable - 1 external funded) 
 

3. Innovation for furtherance of Curriculum Development Activity introduced in the 
Department/College/Academy 

Title of 
Innovation 

Total Points Available Points claimed Points confirmed by HOD 
 

 10 per new curricula/course   

Title of the innovation Awarding 
Agency 

Date of 
Award 

Category 

                                  

 
4. Papers published (give the title, Co-author, if any, and details of the Journals. 
Attach separate sheet, if necessary. Note – Points are per published paper 

Title 
of the 
paper 

Name of 
the 
author 

Title of 
the 
journal 

Year of 
publication 

Citation 
Index 

Institutional 
affiliation as 
mentioned 
in the 
publication   

 Number of 
citations 
excluding 
self-
citations  

Points 
Available 
Article – 10 
+ points to 
Augment* 

        

 
 
MANDATORY –  



Assistant Professor – 1 publication original article as 1
st

 author in PubMed/Web of Science/Scopus indexed 
journals 
Associate Professor – 2 publications out of which 1 as original article as 1

st
 author/corresponding author in 

PubMed/Web of Science/Scopus indexed journals  
Professor – 3 publications out of which 1 as original article as 1

st
 author/corresponding author in 

PubMed/Web of Science/Scopus indexed journals  
 
*Points to Augment 
The score for research papers would be augmented as follows: 
Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson 
Reuters list): 

i. Paper in refereed journals with impact factor <0.5 - 5 Points 
ii. Paper with impact factor less than 0.5 to 1 - 10 Points 

iii. Paper with impact factor between >1 and <2 - 15 Points 
iv. Paper with impact factor between >2 and <5 - 20 Points 
v. Paper with impact factor between >5 and <10 - 25 Points 

vi. Paper with impact factor >10 - 30 Points 
(a) Two authors: 70% of total value of publication for each author. 
(b) More than two authors: 70% of total value of publication for the 
First/Principal/Corresponding author and 30% of total value of publication for each of the 
joint authors. 
 
5. Contribution to Research Development & Innovation in the form of Consultancy / 
sponsored R.D. –   
 

Revenue generated from Consultancy during the year    Points -10 

Points 
Claimed 

Name of 
Consultancy project 

Consulting/Sponsoring Agency Revenue generated (amount in 
rupees) 

                        

Revenue generated from Training by the faculty during the year.  Points -10 

Points 
Claimed 

Title of the 
Programme 

Agency seeking 
training 

Revenue generated 
(amount in rupees) 

Number of trainees 

                              

 
 
 
6. Number of Patents/Copyrights published/awarded/technology-transferred – POINTS 20  
 

Sl. 
NO. Patent/Copyright Number Title of the patent/Copyright 

   

 
 

Total Score of Criterion II = 
 

 
 

III. CAMPUS / CORPORATE ACTIVITIES 



 
1. Contribution to Campus life of the College / Academy 

Activity Points Available Points Claimed 

Cultural activities 05  

Sports activities 05  

Community and Extension 
services 

05  

Administrative assignments 15  

  
 
2. Membership or Fellowship of Professional / Academic bodies, societies etc. 
give details. 

Name of the Academic 
Body/Society membership 

Points Available – 
Fellowship -10, 
Membership-05 

Points Claimed 

   

 
3. Additional Contributions which are not covered above and which are relevant 
for assessment of teacher’s activities. 

Title of Contribution Points Available - 10 Points Claimed 

   

Awards and recognition received for extension activities from Government and other recognized bodies during 
the year. Points Available – 15 – International, 10 – National, 05 – State/Zonal 

Name of the Activity Award/recognition Awarding bodies  

                   

 
Total Score of III = 

 
Total Self-Assessment Score -  I x 0.45 + II x 0.45 +III x 0.1 = 
 
Explanation – For Basic Sciences faculty the weightage for Teaching & Training is 45%, for 
Research, Innovation & Consultancy is 45% and Campus/Corporate Activity is 10%   
 
 
 
 
 
 
 
Faculty Signature                                              Name in Block letters 
 
 
Place                                                                   Designation 
Date: 

 
PART III 

Assessment of the Reporting Officer - HOD 



 
Name of the Reporting Officer: ………………….. 
 
Designation of the Reporting Officer: ………………….. 
 
Length of service under the reporting officer: 
 
Kindly provide your assessment on the five-point scale in respect of the following 
parameters. 
Outstanding         Very Good          Good            Satisfactory                       Unsatisfactory 
       5                          4                       3                       2                                          1 
Please indicate your evaluation on each parameter by putting in the appropriate number in 
the column opposite the parameter. 
In case the rating is unsatisfactory, please give reasons there of separately. 
 
Performance and General Attributes (Weightage – 50) 
Assessment on Five Point scale 

1. Knowledge in the sphere of work  

2. Quality of output  

3. Communication skills (Oral and written)  

4. Initiative and adaptability (resourcefulness in handling normal and 
unforeseen problems and willingness to take responsibilities in the new 
area of work) 

 

5. Aptitude to work  

6. Ability to inspire and motivate  

7. Supervisory ability  

8. Interpersonal relations and team work  

9. Integrity and Trustworthiness  

10. General conduct  

 
 

Total Reporting Officers Score (HOD)  : __________________ 
 
 
C. Grand Score = Total Score of Self-Assessment + Total Reporting Officers Score (HOD) 
 

Outstanding – 91st to 100th centile 
Very Good – 81st to 90th centile 

Good – 61st to 80th centile 
Satisfactory – 51st to 60th centile 

Unsatisfactory - <50th centile 
 
 
 
 
Signature of the assessed faculty: 
Name of the assessed faculty: 



Seal: 
 
 
 
Date: 
 
 
Signature of the reporting officer: 
Name of the reporting officer: 
 
 
Seal: 
Date: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PART –IV 
To be filled in by the Reviewing Officer – Dean/Principal 



 
1. Length of service under the Reviewing officer 

 
2. Are you satisfied that the Reporting officer has made his / her report with 
due care and after considering all the relevant material 
 
 
3. Do you agree with the assessment of the Faculty Member given by the 
Reporting Officer? 
 
 

4. Remarks about any meritorious work or otherwise of the Faculty Member. 
 
 

 
 
 

5. Remark about grading of the Faculty Members by the Reporting Officer. 
 
 
 
 

6. Has the Faculty Member any special characteristics, and/or any abilities which would 
justify his/her selection for special assignment. If so, specify. 

 
 
Score of Reviewing Officer about the assessed faculty at a numerical scale from 0 to 10 
Please tick the score box below -  

01 02 03 04 05 05 07 08 09 10 

          

 
 

Signature of the Reviewing Officer 
 
 

Place:                                                                                            Name in Block Letters 
 

 
Date:                                                                                                Designation 
                                                                                           (During the period of Report) 
 
Signature of the assessed faculty: 
Date of assessment: 



Sri Devaraj Urs Academy of Higher Education and Research 

ANNUAL PERFORMANCE ASSESSMENT REPORT (NON-TEACHING Group B, C & D) 

FORM “A” TO BE FILLED IN BY THE STAFF MEMBER 

 

Assessment for the year: 

1. Name : 2. Date of joining the post : 

3. Designation : 4. Pay Band : Rs. 

5. Department/Section :  

6. Academic/Technical Qualification:  
 

7. Details of Educational courses being 
pursued: 

 
 

 

8. Any other information to be pointed 
out : 

 
Details of the present duties: 

 
 
 
 
 
 
 
 
 

9. Period of absence from duty (or leave, training etc. during the year. If he/she 

has undergone training, please specify.) 

Casual leave           days Medical leave           days 

Duty leave          days Loss of pay leave (LWP)           days 

Earned leave          days Maternity leave           days 

Special Causal leave          days Others (specify) days 

Total Leave Available – Total Leave Availed = Total Leave at Credit 

 

 

 

Date:        Signature of the staff member 

 



ANNUAL PERFORMANCE ASSESSMENT REPORT (Technical, Administrative and Others) 

FORM “B” TO BE FILLED IN BY THE REPORTING OFFICER 

NAME: YEAR OF ASSESSMENT: 

DESIGNATION: DATE OF APPOINTMENT TO THE 

POST : 

PAY BAND : Rs.  

DEPARTMENT/CENTRE/SECTION :  

CATEGORY 

OUTST

ANDIN

G 

EXCEL

LENT 

VERY 

GOOD 
GOOD 

SATISFAC

TORY 
MARGINAL POOR 

10 9 8 6 5 4 2 

1. PROFESSIONAL COMPETENCE 

1.1 Knowledge of rules, 

regulation and procedure 

       

1.2 Ability to organize work 

and carry it out 

       

1.3 Ability and willingness to 

take up additional load in 

times of exigencies 

       

1.4 Creativity and innovation 
       

1.5 Ability to learn new 

duties 

       

1.6 Capacity to supervise* 
       

2.  PERFORMANCE 

2.1 Maintenance of 

Files/Records 

       

2.2 Accuracy & Speed of work 
       

2.3 Neatness & tidiness of work 
       

2.4 Completion of work on 

schedule 

       

2.5 Diligence and sense of 

responsibility 

       

  



3.  PERSONAL 

CHARACTERISTICS 

OUTST

ANDIN

G 

EXCEL

LENT 

VERY 

GOOD 
GOOD 

SATISF

ACTOR

Y 

MARGIN

AL 
POOR 

10 9 8 6 5 4 2 

3.1 Attendance 
       

3.2 Punctuality 
       

3.3 Discipline 
       

3.4 Interaction with colleagues 
       

3.5 Integrity and behavior 
       

3.6 Planning & Organization* 
       

TOTAL POINTS :                                 /150                                                          /170 
 

* For supervisory staff only         

4.  OVERALL EVALUATION 

OUTSTANDING EXCELLENT 
VERY 
GOOD 

GOOD SATISFACTORY MARGINAL POOR 

 
 
 

      

 

5.  Any outstanding contribution made by the Employee : 
 
 
 
 
 
 
 

6. Special remarks if any of the Reporting Officer : 

 
 
 
 
 
 
 
Date :                                                                                                      SIGNATURE OF THE REPORTING OFFICER 
7. Remarks if any of reviewing officer : 
 
 
 
 
 
 
 
Date :                                                                                                        SIGNATURE OF REVIEWING OFFICER 



* COMPUTATION OF OVERALL 
EVALUATION 

170 Points 150 Points 

Outstanding 161 to 170 141 to 150 

Excellent 151 to 160 135 to 140 

Very Good 136 to 150 120 to 134 

Good 101 to 135 90 to 119 

Satisfactory 85 to 100 75 to 89 

Marginal 71 to 84 60 to 74 

Poor 35 to 70 30 to 59 
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